
Updated July 31, 2021 1 

Working for the DA 
Welcome! 
You have made a great decision to join one of the best communities on campus. 
We are glad you are here and want to make your time at The DA as fun and 
rewarding as it can be. Here are a few tips and some ground rules that will help 
you get started. 

First, you are joining a vast community of DA staffers who have helped produce a 
newspaper for the West Virginia University community for more than 130 years. 
Alumni care deeply about The DA and many consider the time spent here and the 
friendships made while cranking out an edition the best thing about their time at 
WVU.  
You are also doing one of the smartest things you can to prepare for a career after 
college. Even if you have no plans to work in media, you will learn many 
applicable skills from making deadlines and time management to interviewing and 
collaborating with others on the staff. And if you do go into journalism, you will 
have a credential and connections that will help throughout your career. Plus, you 
are going to have a good time and meet some really nice people.  

Independence 
The DA is an independent student-run newspaper. It is supported by advertising 
sold by students and through a student-fee collected by the University. While 
there are four professional staffers at The DA, they oversee the physical, 
distribution and financial functions of the paper and students are solely 
responsible for all content that appears in the newspaper and on the website. 
There is no prior review of content by the professional staff and the University 
has no say in content. 

Responsibility 
As the student newspaper of West Virginia University, The DA has the 
responsibility to fairly, accurately and professionally cover all aspects of the 
University and the Morgantown community. The staff of The DA must adhere to 
the same code of conduct as professional journalists and follow ethical guidelines 
created by and approved by the staff.    
At a university, student media plays a critical role in questioning the decisions of 



Updated July 31, 2021 2 

the people who lead it and holding them accountable to the students, staff and 
faculty they serve.    

Leadership     
The editor-in-chief has the final say on all staff and content decisions and has final 
responsibility for everything that appears on the website and in the print edition. 
The editor is supported by a leadership team that includes the managing editor, 
the art director and the digital editor That team oversees the editors and assistant 
editors of each section. All of those positions receive a stipend. Reporters and 
photographers are not paid.  

Accountability 
The DA depends on staffers who volunteer their time and talents to produce 
quality content. Failure to meet the expectations of the job and to adhere to DA 
ethical guidelines can result in a strike. Three strikes, although very rare, results in 
dismissal. The editor-in-chief has the final say in all strikes and personnel issues in 
conference with the Media Director.  

Expectations        
To be successful at The DA, you must meet the following expectations. 

1. Follow-through. If you agree to do a story, do it. If you run into problems,
let your editor know well before deadline so that other stories can be
assigned. If you don’t complete an assignment, it means others will have to
scramble on deadline and the quality of the content will suffer. If you need
help or someone isn’t returning your calls, speak up as soon as possible. Ask
your editor for suggestions on who to talk to for your story and how to get
information to make it a solid story that you are proud to have your name
on. Your editors and the leadership team of the paper are here to help you.

2. Attend meetings and communicate. The leadership team and each section
have weekly staff meetings. Most of them are on Sunday afternoons.
Please attend, it is the best way to get to know the staff and to be part of
the group. Editors create a weekly budget which lists the deadlines for
stories that will appear online or in the print edition. Again, it is critical to
let your editor know what you are working on and your progress.
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3. Learn from each story After you file your story, your editor will review it for
readability, accuracy and grammar, punctuation and style issues. Be sure to
read your story after it is posted or printed and ask your editor about the
changes that were made and why. Also, Adell does critiques of each issue
that are posted on The DA staff page on Facebook. Be sure to join to see
the critiques. Adell is always available for one-on-one writing coaching. So
just ask.

4. Develop your own story ideas. The best ideas for stories come from seeing
something and asking questions. Someone knows the answers and it often
takes a considerable amount of digging and reporting to find the answers.
But it is the duty of reporters, especially student journalists, to question all
functions of the university.

5. Submit FOIA requests. WVU is a public university which means all of its
documents are public record. It often takes a Freedom of Information Act
request to obtain those documents. Your editor, the editor-in-chief or DA
Attorney Patrick McGinley can assist you in filing a request. All reporters
should submit at least one request during their time at The DA.

6. Sign and adhere to DA ethics and social media guidelines. When you join
the staff you will be given a copy of the ethics guidelines and guidelines for
using social media. If you are a photographer or page designer, you will also
receive guidelines for using copyrighted material. You are expected to read
and follow those guidelines. If you have questions or concerns, let your
editor, the managing editor or the editor-in-chief know.

7. Read The DA and other student newspapers. Be sure to read The DA
online and in print. See how fellow reporters and your editors cover an
issue and the kinds of stories that are featured in the paper and are online.
Check out the papers at other schools to get story and design ideas.

8. Have fun. Putting out a newspaper three days a week is a lot of work. But it
should be fun as well. The best way to be a part of the community is to
attend meetings, social events and hang out and offer to help on
production nights.


