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The podcast manager is responsible for the direct oversight of the Daily Athenaeum’s production 
of podcasts and audio projects. He or she will report to the multimedia manager, but both people 
will work together to establish a schedule for creating and distributing content. 

The podcast manager’s job duties include, but are not limited to: 

- Leading the podcast staff 
- Developing concepts for podcasts and audio projects 
- Creating and enforcing a recording schedule and setting standards for consistency and 

quality 
- Editing produced works 
- Ensuring all work is original and not violating copyright law 
- Uploading content online and on the Daily Athenaeum’s social media channels 
- Being innovative and comfortable leading change 
- Collaborating with staff members in other areas of the Daily Athenaeum 

 

The ideal candidate will have: 

- Knowledge of AP Style 
- Passion for social media and digital trends 
- Comfort as a leader in a collaborative and dynamic environment 
- Familiarity with audio editing software 
- Ear for editing and knowledge of best practices for audio content 
- Understanding of journalistic ethics and media law 

Other Requirements: 

- The podcast manager will report to the multimedia manager. 
- The podcast manager will develop goals with the multimedia manager and/or leadership 

team at the beginning of each semester to develop a content direction and allow for work 
evaluations. 

- The podcast manager will work closely with Nick Kratsas, the Daily Athenaeum’s Digital 
Media Manager. 

- Applicants must:  
- Be a full-time, fees-paying student at West Virginia University who will commit to 

serving the full 2020-21 academic year 

- Be able to attend orientation beginning on Sunday, August 16 

- Be able to attend publication days (Sunday approx. Noon to 7 p.m.; Wednesday 
approx. 4:30 p.m. to midnight. Subject to change with prior notice.) 

 



 

- Maintain a 2.5 minimum grade point average, consistent with all paid positions at 
the Daily Athenaeum 

 


